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This manual will guide you step-by-step through the process of creating and configuring groups
in Blackboard.

Navigate to the course Control Panel page and click the Manage Groups link.

List / Modify Users

Manage Groups

Test Manager Gradebook
Survey Manager Gradebook Views
Pool Manager Performance Dashboard

Course Statistics

Support Contact System Administrator
Manual uick Tutorials

On the Manage Groups page, click the Add Group button.

BE TRAINING WSHAKESPEARE > CONTROL PANEL > MANAGE GROUPS

Manage Groups

6. Add Group |

No groups currently defined.
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On the Add Group page, give the group a name and provide a description.

Add Group

@ Group Information
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On the same page, scroll down and choose Group Options and then click the Submit button.

@ Group Options
Choose the tools that you
want to make available to the
[] Group Virtual Classroom Available group: Discussion Board,

[[] Group File Exchange Available , Virtual Classroom (chat
. room), etc.

[] Group Discussion Board Available

[] Group Email Available

Group Available @ Yes O No

Now click the Submit button
€ Submit

Click Submit to finish. Click Cancel to quit.

Cancel ) Submit )

Repeat this process for each group that you want to create.
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To add students to a particular group, go to the Manage Groups page and click the Modify
button for the group.

[J Manage Groups

ﬂ}, Add Group

Group One Remove
This is Group One.
Group File Exchange &l Group Discussion Board & Group Virtual Classroom B4 Group Email

oK )

On the Manage Group page, click the Add Users to Group link. On the Add Users to Group
page, list the users in the course and choose the users that you wish to add to the group.



